
 

Section 1 –Gathering information from a non-fiction text 

 

Section 2 –Adverbials to build cohesion 

 

 

 

 
 

 

 

Section 3- Structure of a story 

When looking for specific information 

• Write a list of questions  
• Look at pictures and headings 
• Take notes on one subheading at a time 
• Write brief notes that are helpful 

Reasons for note taking 

• To gather information about a specific topic. 
• To use within a piece of writing at a later date. 
• To analyse a text. 
• To prepare for a test. 

 
Features 

• Contents page 
• Index 
• Glossary 
• Subheadings 
• *Pictures 
• Diagrams 

Useful skills 

• Skimming 
• Scanning 
• Abbreviations 
• Write down key 

information 
• Mind maps 

Organisation 

• Use colour 
• Use subheadings 
• Write neatly  
• Use abbreviations 

and pictures that 
you understand 

Examples 

• Advertisements 
• Reviews 
• Letters 
• Diaries 
• Newspaper articles 
• Information leaflets 

Why is cohesion important? 

• It keeps order in a paragraph 
• Related ideas are kept together 
• Helps the reader understand the text 
• Ideas flow more easily 
• Provides links between different ideas 

When ideas within paragraphs link well together, we say they 
have cohesion. 
Cohesion is like glue that holds the paragraph together. 
Connecting adverbs/adverbials help to create cohesion within 
paragraphs.  
They join sentences together and help ideas flow more 
smoothly. 

Examples 
First of all, we had to sit and read quietly. 
 
I didn’t think much of my book. Helen, on the 
other hand, enjoyed hers. 
 
The teacher encouraged me to keep reading. 
Besides, I had nearly finished! 
 

 

Opening 

Setting and character description 

Build up 

Action building up to the problem. 

Getting to know the characters. 

Dilemma 

An emergency or disaster. Include lots of action 

How do your characters act? What is happening? 

Resolution 

Beginning to solve the problem. Has your character 
changed? Have they learnt anything new? 

Ending 

The problem has been solved. How do the 
characters feel? 

Narrative techniques 

• Dialogue 
• Description 
• Conjunctions 
• Adjectives 
• Adverbs 

Punctuation 

• Capital letters 
• Full stops 
• Commas 
• Apostrophes 
• Parenthesis 



 

Spellings 

Week 1 Week 2 Week 3 Week 4 Week 5 
Year 3/4 
 
caught 
describe 
exercise 
 

Year 3/4 
 
fruit 
guard 
history 

Year 3/4 
 
mention 
possession 
promise 

Year 3/4 
 
regular 
straight 
although 

Year 3/4 
 
various 
weight 
women 

Year 5/6 
 
competition 
ancient 
achieve 

Year 5/6 
 
curiosity 
average 
equipment 

Year 5/6 
 
disastrous 
excellent 
guarantee 

Year 5/6 
 
lightning 
mischievous 
parliament 
 

Year 5/6 
 
physical 
profession 
sacrifice 

 

     
     
     

Section 4 –Subordinate clauses 
 
Writing can be boring if sentences always begin with a noun or a pronoun. 
 
Oliver looked around. He ran frantically over the bridge. He was muttering under his breath. 
There are many ways of varying the structure of sentences to make them more interesting. 
 
Subordinate Clause 
Subordinate clauses start with a subordinating conjunction such as while, until or because. They form part of a 
complex sentence. A subordinate clause is the part of a sentence that is dependent on another clause to make 
sense, it can't stand alone. 
 
In the sentence below the subordinate clause has been moved to the beginning of the sentence. 
 
Even though her hayfever was bad, Maya sat patiently in the park. 
 
Different effects are created by changing sentences in these ways. In general, the first part of the sentence has 
the greatest impact on the reader, so it's worth thinking about the effect you are trying to achieve when you 
construct your sentences. 
 

Section 5 –Relative Clauses 
 
A relative clause is a type of subordinate clause that gives extra information about a noun. 
 
Relative pronoun 
Relative pronouns can introduce relative clauses. They include: who, which, that, whose, whom. 
 
For example; That’s the dog who always gets muddy. 
 
Sometimes we can leave out the relative pronoun. For example, we can usually leave out who, which or that if it is 
followed by a subject. 
 
The assistant [that] we met was really kind. 
   (we = subject, can omit that) 
 
We can’t usually leave out the relative pronoun if it is followed by a verb. 
 
The assistant that helped us was really kind. 
   (helped = verb, can't omit that) 


